
 
 

Job Description 

Position Research Associate 

Job Profile 
To handle the policy research, report writing, relationship & communication 
management, and event management related work 

Department Research 

Location UAE-India Business Council, Delhi NCR 
 

MINIMUM REQUIREMENTS 

Education & Relevant 
Experience 

▪ Postgraduate in Economics/ Management 
▪ Experience in policy/ economic research 
▪ Deep knowledge and experience of the policy-making process 

across India 
▪ Demonstrated experience in writing policy-related reports and 

conducting policy analysis 
▪ Market Research, Primary Research, Secondary Research, 

Qualitative Research, Report Writing, Research, Stakeholder 
Management, Client Management, Subject Matter Experts, 
Presentation Skills 

 

Competencies 

Technical (Knowledge, Skills, Attitude) Generic / Managerial 

▪ Analytical and research skill set  
▪ Ability to see the big picture or macro-

economic while having the eye for details in 
analysing micro-economics 

▪ Ability to frame analysis, identify insights 
and synthesize how these insights might 
impact business strategy 

▪ Ability to conduct research, collect/collate 
and create point of view, industry & 
competitor analysis 

▪ Ability to work and think through 
opportunities to increase UAE-India 
bilateral trade independently and with a 
team 

▪ Demonstrated experience in writing policy-
related reports and conducting policy 
analysis 

▪ Ability to take initiative and manage multiple 
projects concurrently and deliver high 
quality results 

▪ Collaborative in working style to engage 
with subject matter experts and functional 
specialists to harness their knowledge and 
views in the deliverable 

▪ Ability to comply with deadlines and work 
under pressure 

▪ Excellent communication and interpersonal 
skills to interact with high level 
policy/decision makers 

▪ Comfortable with performing a wide range of 
responsibilities, from thinking broadly to 
executing detailed tasks 

▪ Strong interpersonal skills and ability to 
work well in a small team and build trusted 
relationships 

▪ Driven self-starter who requires minimal 
guidance, detail-oriented, takes ownership 
and can work in an international 
environment 

▪ Excellent written and verbal communication 
skills in English 

▪ Strong MS Office skills (MS Excel and 
PowerPoint applications) 



 

PRINCIPAL ACCOUNTABILITIES 

1.  
Keeping a close eye on industry trends and regulatory policy changes/ reforms that might 
affect the UAE-India bilateral trade 

2.  
Analyse macro and micro economic activities to determine sustainable growth and assist 
in submitting documents to decision makers on adopting the prudent fiscal policies to 
manage and stimulate economic activities 

3.  
Develop and maintain relationships with industry experts and policy makers/ Government 
officials to build expertise, gain awareness of bilateral trade & investment developments. 

4.  Design reports (guideline/format) and write conclusions with actionable recommendations 

5.  Produce sector specific research papers, trends, and projections 

6.  
Highlighting the investment opportunities through studies, surveys, events, workshops, 
etc. 

7.  Developing database of stakeholders and its regular updating. 

8.  
Revenue generation through sponsorship and grants for various programmes including 
research reports, conferences, seminars, projects etc. 

9.  
Work with business leaders, including India CEO, to position UIBC positively with 
Government at multiple levels. 

10.  Draft advocacy materials and position papers, including messages to target audiences. 

11.  
Plan and support interactions and events that engage external government and industry 
leaders with UIBC. 

12.  
Demonstrate and possess clear propensity to learn about the sector including the 
competitive landscape and institutionalize the observed issues, trends, and challenges 
pertinent to the topic/theme under investigation 

 

 

 


